
 
 
 

Outings Policy 
 
We often take children for walks on nature trails, to the park, or the local shops; this is 
an important part of the curriculum.  The following procedures are followed: 
 

 A ratio of 1:4 (adult: child) for over three’s and a ratio of 1:3 for under three’s will be 
observed for such outings. 

 A child will not be taken on a long trip within their first six weeks of being at the 
nursery. 

 When going on an outing staff will take: 
1. The Arc mobile phone  
2. List of children and adult’s names and nursery contact number 
3. First aid kit 
4. Wet wipes/tissues 
5. Nappies and change of clothes 
6. Water and disposable cups 
7. Food depending on timing 
8. Any required medication 
9. Sun cream 
10. Camera – for evidence of trip and record experiences. 

 Parents/carers give permission for such short outings on the registration form.   

 The children each wear a high-visibility jacket which has the Arc’s name and 
telephone detailed on in case of an emergency. 

 

Emergency Strategy if a child became unwell or had an accident 
  

 The child’s parents or emergence contact person would be contacted. 
 A staff member would stay with child until parent / carer arrived. 
 If possible the child would be taken back to nursery by a staff member who would 

wait with child until parent/carer arrived. 

 If medical treatment was needed an ambulance would be called. Parent/carer 
would be contacted and a staff member would stay with child until parent/carer 
arrived at scene of accident or hospital. 

 

If a child goes missing during an outing: 

 Ask another member of staff to wait with your group of children 

 Search your immediate surroundings 

 Call the police 

 Call the nursery to inform managers who will inform parents 
 

In the event of a child being taken, during an outing, call the police immediately 
then the nursery. Keep calm and reassure the children. 
 

For organised visits to zoos, farms, etc.: 

 All parents are informed and asked to sign a permission slip. 
 

 A risk assessment may be carried out, as appropriate, to identify any potential hazards 
on the journey or at the location. 
 
Staff will not take on any trip: 

 Their own person phone 



 Their own personal camera 

 Bag containing any personal belongings  
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