
The Arc Nursery - Transition Policy 

Aims 

Through the implementation of this policy, the Arc Nursery aims to work in partnership with 

parents/carers, practitioners from other settings and/or childminders and school staff to share 

information about the child and what support they may need. We offer support and understanding 

during the period of adjustment required by children and parents/carers as they adapt to change. 

We want our children to experience a smooth educational and emotional transition from one phase 

to the next. This will ensure that children make the best all round progress. Children’s emotional 

welfare, wellbeing and involvement should be assessed before and after transition. There will 

always be a professional regard for the information from the previous setting/phase. Transitions 

are not overlooked or left to chance.  Good transition takes careful thought and thorough planning 

well in advance. 

A home visit takes place before a child start the setting: 

The child allocated key person will visit the child at home, this ensure the parent and child feel 

relaxed in their own environment. The key person will play with the child to try introducing 

themselves to the child. Talk with the parent about the child’s routines, likes/dislike, allergies and 

any concerns etc. Answer any questions from the parents regarding the nurseries policies and 

routine, and discuss the settling in process. It reinforces to the child that the key person is a safe 

person.  

Transition from home to The Arc Nursery setting 

At the Arc Nursery, staff are sensitive to the needs of children and parents/carers when they first 

attend nursery and during the settling in process. Staff understand that all children settle differently 

in their own time and the nursery is able to accommodate the differing needs of individual children. 

Here at the Arc Nursery we have a minimum two week settling in period where the parent/carer 

and child attend every day for the two week regardless of how many days the child will be 

attending once they start nursery. This enables the child (and parent) to become familiar with the 

new surroundings, get to know their key person, other members of staff and children, and the 

routine of the nursery. 

We offer support in the following ways:  

 Sharing information including, the child’s starting point, settling in plan and agreement as 

well as the child’s induction profile 

 Information for parents when their child first attends including the Welcome Pack, Policies 

and Procedures and Settling In process 

 Communication sheet and the process of shared communication between practitioners and 

parent/carer  

 Favourite toys/comforts from home and interests can be shared with the nursery 

 Special arrangement to support children who speak English as an additional language, or 

who have learning difficulties e.g. staff using words in the child’s home language and 

obtaining support from Inclusion and SENCO or outside agencies. 

 



 

 

Transition from the Sunshine room to the Rainbow room 

This will happen when it is felt that a child would benefit from moving from the Sunshine room to 

the Rainbow room by the child’s key person and the child’s parent/carers.  This would be 

dependent on both the age of the child and their stage of development.  We support the child and 

parent/carer in the following ways: 

 The room leader of the Sunshine room will meet with the room leader of the Rainbow room, 

to discuss which and when children will transition to the Rainbow room.  

 

 Parents/carers are given a letter providing them with details of the transition. 

 

 Settling-in-sessions will be arranged with the Rainbow room and with the existing and new 

key person. The existing key person will share all information of the child’s profile, daily 

routine and needs with the new key person. 

 

 The Sunshine room leader will introduce the parents to the room leader of the Rainbow 

room.  Parents are given an opportunity to visit the Rainbow room and meet their child’s 

new key person. 

 

 The settling period will be done over four weeks.  Children will spend a few hours each day 

that they attend nursery, in the Rainbow room with a member of staff from the Sunshine 

room. This gives the child and new key person an opportunity to get to know each other 

while still having the security of someone they know to support them from the Sunshine 

room.  

 

 The time spent in the room will increase over the four weeks to allow the children to stay for 

lunch and have a sleep, and the key person from the sunshine room will gradually increase 

the time they leave the child in the Rainbow room. 

 

 Where possible, children will be moved with their peers so they are accompanied by their 

friends. 

 

 A transitional report will be given to the child’s new key person along with the child’s profile. 

 

 After 4 weeks of the child settling into the Rainbow room the key person will arrange a 

meeting with the child’s parents informing them of their child’s progress and providing them 

with a settling in report. 

 

 

 

 



Transition to the Arc from another Nursery/Setting 

We shall obtain permission from the parent/carer to make contact with the other nursery setting.  

We shall try to make contact with the other nursery and share information to provide the best 

outcome for the child. The routine for transitioning from home to nursery will also be followed 

 

Transition from the Arc Nursery to another nursery setting or when a child leaves 

We shall provide the parent with their child’s completed profile, including a review report detailing 

the child’s development and progress within the Early Years Foundation Stage. 

We will with parent permission send the progress report to the new setting. 

 

The Transition from the Arc to school 

We recognise that starting school can be a worrying time for children and their parent/carers, and 

the more that can be done to ease this transition, the more positive an experience it will be for all 

involved. 

 We invite teachers/support staff to visit the child at the setting and make direct contact in 

particular where there are concerns about a child’s behaviour or development 

 We try to organise visits to the school with the children 

 We organise activities which reflect the transition process, e.g. through stories and role play 

and provide opportunities for children to express their concerns and fears 

 We complete a transition report form and give an assessment of a child’s current progress 

within the EYFS to give to the school and a copy for the parents 

 

How parents/carers can support their child 

We understand the importance of parent /carers role in providing stability and continuity throughout 

the transition process for their child.  The following are some ideas for offering support: 

 Prepare your child for nursery by explaining you will leave them but you will come back and 

ensure your child is used to being left with other adults sometimes. 

 Talk to your child about their key person 

 Allow time to talk through your child’s worries and concerns.  Use stories or picture book 

etc 

 Share information about your child during their settling-in session 

 Be involved in the sharing of information between the nursery setting/childminder/school. 
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